DropBox

1. Go to: https://dropbox.fsu.edu
1. Select “Drop-off”:
[image: cid:image004.jpg@01D1EC02.09AEDEC0]


1. Fill out your information:
[image: cid:image003.png@01D1EC00.284F3610]


1. It will send you a confirmation email.  Click on it, and it should redirect you back to DropBox’s website. 
[image: cid:image005.png@01D1EC01.B90D6400]

1. Once back at DropBox, you’ll fill out the below information and upload your documents.  Please make sure to use the email information below this screenshot.  You can choose the documents you want to attach.  When done, click “Drop-off Files”[image: cid:image006.png@01D1EC01.B90D6400]
Email Info:
[image: ]

[bookmark: _GoBack]Please someone from Admin Services know if you have any issues.  Feel free to follow-up with us once you send us your documents. 
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This is an automated message sent to you by the FSU Dropbox service.
Name: Trisha

Organ of Medicine

Email

You have asked us to send you this message so that you can drop-off some files for someone.
IGNORE THIS MESSAGE IF YOU WERE NOT IMMEDIATELY EXPECTING IT!

Othervise, continue the process by clicking the following link (or copying and pasting it into your web browser):
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PLEASE NOTE

Files uploaded to FSU Dropbox are scanned for viruses, but stil exercise the same degree of caution as you would with any other file you download. Users are also strongly encouraged to encrypt files containing sensitive information usi
atool such as "Winzip" or "Encrypt Files” before sending them via FSU Dropbox

‘This Web page will allow you to drop-off (upload) one or more files for an F'SU user. The recipient will receive an automated email containing the information you enter below and instructions for downloading the file. Your IP address will also be logged and sent t
the recipient for identity confirmation purposes.

From:

Trisha |ENGNSSEEN Co/cge of Medicine

¥ Send email to me when recipient(s) pick up file
To:

Choose the file(s) you would like to upload

File 1: [ Choose File | No file chosen Description{ x
File 2: [ Choose File | No file chosen Descri

Drop-off Files
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Information about the sender

If you do not have a "Request Code” please complete this form

Your name:
ey

Your organization: | J
ey

Your email address: | J
ey

If you have been given a "Request Code” then just enter it here and click the button at the bottom of this form

Request Code:

To confirm that you are  real person (and not a computer), please complete the quick challenge below

F sl

rCAPTCHA

I'm not a robot

1 now need to send you a confirmation email
When you get it in a minute or two, click on the fink in it

Send Confirmation




